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The aim of the Policy is to ensure that no job applicant or employee receives less favourable treatment than any other on any grounds including age, race, colour, nationality, ethnic or national origins, sex, sexual orientation, marital status, disability, religion or faith, or is disadvantaged by conditions/requirements which cannot be shown to be justifiable.

Dear Applicant

In order to ensure that our Equality and Diversity Policy is being applied effectively throughout the organisation, all job applicants are asked to complete this form as follows:

1. To answer each question, enter the appropriate number in the box provided

2. If you prefer not to answer a question, enter 0 in the appropriate box

3. Return this monitoring form along with your completed job application form

	
	Options
	Answer
	
	Options
	Answer

	1. GENDER: ARE YOU?
	6.
ETHNIC ORIGIN: ARE YOU?

	Male
	1
	     
	WHITE
	Scottish
	1
	     

	Female
	2
	
	
	Irish
	2
	

	
	
	Other British
	3
	

	2. MARITAL STATUS: ARE YOU?
	
	Any other white
background
(please specify)
	4
	

	Single
	1
	     
	
	
	
	

	Married
	2
	
	
	
	
	

	Separated
	3
	
	MIXED
	White and
black
Caribbean
	5
	

	Divorced
	4
	
	
	
	
	

	Widowed
	5
	
	
	White and
black
African
	6
	

	
	
	
	
	

	3. DEPENDANTS:
DO
YOU
HAVE

RESPONSIBILITY FOR?
	
	White and

Asian
	7
	

	
	
	Any other
mixed
Background
(please specify)
	8
	

	      Child – age under 5
1
	1
	     
	
	
	
	

	Child – age 5-16
	2
	
	
	
	
	

	Child in both age groups

Elderly Relative
4
	3
	
	ASIAN
OR
ASIAN
BRITISH
	Indian
	9
	

	Elderly relative
	4
	
	
	Pakistani
	10
	

	Sick/disabled relative
	5
	
	
	Bangladeshi
	11
	

	Other dependant
	6
	
	
	Any other Asian
background
(please specify)
	12
	

	
	
	
	
	

	4. DISABILITY: DO YOU CONSIDER YOURSELF TO HAVE A DISABILITY?
	
	
	
	

	
	BLACK
OR
BLACK
BRITISH
	Caribbean
	13
	

	Yes
	1
	     
	
	African
	14
	

	No
	2
	
	
	Any other
Black
Background
(please specify)
	15
	

	
	
	
	
	

	5. AGE: ARE YOU?
	
	
	
	

	16 – 24 years old
	1
	     
	
	
	
	

	25 – 34 years old
	2
	
	CHINESE
OR
OTHER
ETHNIC
GROUP
	Chinese
	16
	

	35 – 44 years old
	3
	
	
	Any other
Ethnic
Group
(please specify)
	17
	

	45 – 54 years old
	4
	
	
	
	
	

	55 – 64 years old
	5
	
	
	
	
	

	65 years +
	6
	
	
	
	
	

	

	7.
NAME:
	     
	PROJECT:
	     

	POST APPLIED FOR:
	     
	DATE:
	     


Information obtained from monitoring will be treated in strict confidence; used only to provide a statistical profile of the applicants for each job; be treated in accordance with the Data Protection Act 1998 and will NOT be made available to any person who is involved in the selection process.

RECRUITMENT MONITORING NOTES OF GUIDANCE

1. GENDER: This question is designed to establish the sex of each job applicant in order to provide information on possible areas of sex discrimination.

2. MARITAL STATUS: This question is to establish whether or not job applicants are married. You are therefore encouraged to select the option that you think describes your marital status. The statistical analysis of this question will provide information on possible areas of indirect discrimination.

3. RESPONSIBILITY FOR DEPENDANTS: This question is to obtain information on job applicants, both male and female, who are the parent and/or guardian of children or who have the responsibility for the care of children or other dependants. The statistical analysis of this question will provide information on possible areas of indirect discrimination.

4. DISABILITY: The Disability Discrimination Act defines a person as having a disability if he/she “has a physical or mental impairment which has a substantial and long-term adverse affect on his or her ability to carry out normal day-to-day activities”. This question is to establish, in general, the number of job applicants who consider themselves to be disabled under this definition in order to provide information on possible areas of discrimination.

5. AGE: This question is to establish the age of each Job Applicant in order to provide information on possible areas of age discrimination.
6. ETHNIC ORIGIN: This question is to establish the general racial origin of each Job Applicant. Job applicants are encouraged to select the option which in your own opinion provides the most accurate description of themselves. It is, however, emphasised that it is the origin pertaining to RACE that is requested - not necessarily place of birth or nationality. The categories on this form are those recommended by The Commission for Racial Equality.

7. NAME: This section has been included to ensure the authenticity of each reply. Only the information that you supply in the preceding questions will be recorded.

8. All information provided will be kept confidential. Individuals will not be identified on any statistical reports produced.
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